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Personal Reference Check
[Your Business]

[Street Address]
[City, State and Zip Code]

[Date]
[Reference]
[Street Address] 2

City, State and Zip Code]
<
Re: Reference for [Applicant]
[Social Security Number]
[Provide information supplied by applicant for identifi n purposes.]

Dear [Reference]: @
The above-named individual has applied fﬁﬁ ment with our business and has

akean-.informed hiring decision, we need to

How long have you know

What is the nature of your relationship?
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